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 Objectives:
= Upon completion of this lesson, you will be able to:
 Download a Requirement Package Template.
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D[SA\ Requirement Package Template Link

To find applicable
templates on the
DITCO web site,

1 a
click the “DITCO Download Requirement Package Templates
I nfOrmatiOn View ordering guidance and download requirement package templates at the following link:
Technology & D]SA\
Telecommunications
Acq u isition Package I ‘DITCQ Information Technology & Telecommunications Acquisition Package Submission & Ordering Guide
Submission &

Ordering Guide” link.
Click “Close” when
done.
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Requirement Package Template Landing Page

PROCUREMENT DIRECTORATE / DITCO contraCt suppon SYStem ‘css)
DEPARTMENT OF DEFENSE

A Combat Support Agency

ReVieW the ‘IDITCO HOME  ABOUTUS IDEAS DISADIRECT TIBI  INTRANET  DISA

I nfo rm ati o n DITCO Information Technology & Telecommunications Acquisition Package Submission & Ordering Guide

font AAA

Getting Started

Tec h n o I ogy & Customers start the requirements definition process by conducting market research (reference FAR Part10 % and DFARS Part 210 %) to determine what's available

in the commercial market place, can small businesses perform the effor, etc., If your market research confirms the use of existing IDIQ contracts and BPAs can be

Te I e co m m u n icatio n S used to fulfill your requirement, DISADITCO has a number of Multiple-aw4fd IT and Telecommunication established contracts available for your use

If one of these pre-established contract vehicles can be used to satisfy your requirement, the web site for each suite of contracts includes task order guidelines

o k (TOG) that provide easy, step-by-step instructions, submission instructions and sample documents to assist you In preparing a purchase request package for
Acq u |S|t|0 n Pa C age submission to DITCO. Where contract specific TOGs do not exist, use the Requirements Ordering Instructions and sample documents on this page to prepare and
submit your purchase request package

L o
Su b m I Sslo n & If none ofthe existing contract vehicles will work for you, then you will need to prepare your IT or telecommunications requirements package in accordance with the
following "Requirements Ordering Instructions

O rd e ri ng G u id e” to If you are submiting an option exercise package, follow the instructions at Enclosure 25
Iocate t h e tem P | ate FY15 CUT-OFF INSTRUCTIONS AND DATES

1. FY 2015 End of Year (EQY) Cut-Off Instructions and Dates - DISA REQUIREMENTS PACKAGES FUNDED WITH DISA
you need.

APPROPRIATED FUNDS (DIRECT, REIMBURSABLE, AND OVERSEAS CONTINGENCY OPERATIONS (0CO0))

- Required Form to Complete if Requesting Procurement Services (PS) Acceptance of Requirements Package after Published
Cut-Off Dates (DISA Appropriated Funds (Di Reimbursable, and OCO

2. FY 2015 EQY Cut-Off Instructions and Dates - NON-DISA REQUIREMENTS PACKAGES AND DISA REQUIREMENTS PACKAGES
FUNDED WITH DEFENSE WORKING CAPITAL FUNDS (DWCF) .

- Required Form to Complete if Requesting PS Acceptance of Requirements Package after Published Cut-Off Dates (Non-DISA and
DISA DWCF)

Expiration of Legacy Inmarsat Contracts ‘
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D[SA\ Summary

* In this lesson you learned how to:
= Download a Requirement Package Template.
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